Use a Collection in MySCLearning

A collection is a group of materials focused on a particular topic for easy access. It may link to
Quick Reference Cards (QRCs), guide sheets, off-site documents or MySCLearning courses. A
collection can be “recommended” to you but, unlike a course, it isn’t assigned or required.

l Log in to MySCLearning and Find a Collection _

See “Log in to MySCLearning” and “Find a Course or Collection.”

Telecommuting Training Collection

Z Preview or open a collection @

a) Inthe search results, click More to preview Telecommuting Training Collection

the description of a collection. o

b) Or click the collection’s title to open it.

Preview Details

Guides for HR professionals who manage
H H H H telecommuting records and for employees who
VI ew mate rla IS I n a Co I Iectlon telecommute and need to record their telecommuting
time.
In the opened collection, each item displays a brief Collection

description. To open an item, click its title.

Telecommuting Training Collection (5) Views: 50  §

Guides for HR professionals who manage telecommuting records and for employees who
telecommute and need to record their telecommuting time.

Author: The Learning Team

e Search within collection Q

SCEIS Create a Telecommuting Flag in Infotype 2012

) state.sc.us
SC E IS For HR Professionals: Steps to create a telecommuting eligibility flag in

Infotype 2012 for an employee who is eligible to telecommute.

SCEIS Enter Your Telecommuting Time in SCEIS Central

state.scu
Sc E I S For telecommuting employees: Steps to enter your telecommuting time in

CENTRAL SCEIS Central.

SCEIS Central Time Entry (SCEISTE101V) Online Course

Online Course
Sc E I S This course contains materials to assist employees with entering their

working time using the Version 3 (V3) Timesheet that is live in SCEIS
CENTRAL Central beginning April 19, 2021.

The course contains videos, video scri...more
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Use a Collection in MySCLearning

Bookmark a collection

In the top-right corner of the collection’s banner, click the

three-dots icon.

Click Bookmark to add the collection to your Bookmarks tile.

Recommend

5 Recommend a collection to another user

In the upper-right corner of the collection’s banner, click the three-dots icon.
Click Recommend.

a) Start typing the name of a user to whom you’d like to recommend this collection.
When the system offers possible matches, click the correct name.

b) Type a message to accompany your recommendation.

c) Click Recommend.

@ Recommend to Others

-"'01.?..-.'_:! ike to recommend to...

EMPLOYEE EMILY X

@

This collection has some good info for us!

Find more tip sheets at MySClearning Tools.
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http://sceis.sc.gov/page.aspx?id=345

